EPA Portal Portal Help

QUICK REFERENCE GUIDE Printing Portal Pages

Due to the layout of the Portal pages, printing may sometimes cut off the right side of the
printed page. In order to print full pages or to ensure that the content you would like to
print is on the printed page, there are two choices:

Print Landscape
If you intend to print the whole page, then follow these steps:
1. On any page of the Portal you would like to print, click File on the browser
toolbar. This opens the File menu.
2. Click Page Setup. This opens the Page Setup Menu (see Figure 1).
3. In the Orientation field, choose Landscape (see Figure 1). Click OK.
4. Print as you normally would. This will expand the width of the page to be printed
on, but decrease the length of the page.
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Figure 1 - Print Landscape

Print Selection
If you want to print only a section or part of the page and not the whole page, then you
may follow these steps:
1. On any page of the Portal, determine which section of the page you would like to
print. Click and drag your mouse over to select the section of the page you would
like to print (see Figure 2).

Portal Help
Printing Portal Pages 03/26/2010 1



% LPA Portal Portal Help

QUICK REFERENCE GUIDE Printing Portal Pages

icrosoft Internet Explorer

Ele Edit Yiew Favorites Tools Help a— ‘
< 5] [ [®) e ; S R s
@Back 2} |£I |E.I fh ’ Seatch . Favorites @ = =1 _‘J ﬁ ._&
Address |@ httpiffiasdey. rtpnc, epa, aovfportalfpage/portal/GENERAL_PAGE_GROUP "‘ . Go ‘
Gougle | ustainabilty PortalCDan v | Search = ' o B sharer B U Sidewild » 9P Check - 82 Translate - T auoRil - a v 4 [GEde P €4 - (isignIn - ‘
—

R A
Thiz portlet provides information about upcoming changes that are planned for the Portal and e Add Mew Favorites| =
timeframes for implementstion. For additional information on these enhancements of changes,

pleaze contact the Portal Portfolio Mansger, Terry Grady, st grady terrvi@epa.goy.

Eco-Portal - The EnviromentalSustainability.Info Source
PORTAlL OUTAGE SCHEDULE

Upcoming Portal Outages: Several Portal outages are planned over the next fewy months. During
these outage periods, Portal users will not be able to log in to the Portal. To view the Poral

outage schedule, click here

Current Release Enhancements for Version 1.8
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The follovving changesienhancements have been made with respect to Portal and Wah
functionslity ss a result of the 1.5 release
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EPA Portal Login Page

& The URL displayed in & Portal user's broveser when they type
hittp: fportal.epa.gov is dynsmic and may change ss EPA Portal technology is
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Figure 2. Choose Print Area

2. Click File on the toolbar. This opens up the File menu.

3. Click Print. This opens up the Print menu (see Figure 3). Alternatively, Ctrl+P
will complete steps 2 and 3 in one step.

4. In the Page Range field, choose Selection (see Figure 3). Click OK.

5. The printed page should contain only the selection you chose.
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Figure 2 - Print Selection
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